PACCMOTPEHO na 3acenannu YTBEPXJIEHO mpuka3om mupexTopa
MEJarorunueckoro COBETa MPOTOKOMI Ne 30-OJ1 ot 15.01.2025
Ne 7 or 13.01.2025

IMonokenne
00 opranu3anuu padoThl € 3JTEKTPOHHBIM KYPHAJIOM

1. O01mue moI0KeHus

1.1. Hacrosmee mnonoxxkeHue 00 oOpraHm3zaluy pabOThl C 3JEKTPOHHBIM JKypHAJIOM B
MYHUIUTIATIEHOM OIOKETHOM 00I11Ie00pa30oBaTeIbHOM yupekaeHnn «CpeaHsis
obmieoOpazoBarenpHas mmkona Ne 2» (mamee — IlomokeHue) pa3paboTaHO B COOTBETCTBHH C
®denepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O06 ob6pazoBanuu B Poccuiickoit @enepammm.

1.2. TlonoxeHwe ompenensieT NpaBuia padOTHl M eIWHbIE TPEOOBaHUS IO BEACHUIO
anekTpoHHoro xypHasia B MBOY COILl Ne 2 (manee — [lIkoma).

1.3. DnextpoHHbIM XypHajmoMm (nainee — DK) Ha3bIBaeTCsl KOMIUIEKC MPOrpPaMMHO-
anmnapaTHbIX CPEJICTB, BKIIIOYAIOLIUI 0a3bl JaHHBIX W CPEACTBAa JOCTyHna M paboThl ¢ HUMU
(mporpamMMHO-anmapaTHyr0 HHPPACTPYKTYPY, CEPBUCH HH(DOPMAIIMOHHOTO B3aUMOICHCTBH).

1.4. ONEeKTpOHHBIM  AHEBHUK —  pazgen  OJXK, mpencraBisoommii  coOoi
WHANBUAYAITU3UPOBAHHYIO BEIOOPKY NaHHBIX U3 DK 0 X0/1e U pe3ynbTraTtax 00ydeHus KOHKPETHOTO
YYEHHUKA.

1.5. DX — cpeacTBO MHIMBUAYATHHOTO yueTa Pe3y/lbTaTOB OCBOCHHUSI 00pa30BaTEIbHBIX
nporpaMM. OH OTHOCHTCS K Y4eOHO-TIEJJarOrHYeCKON JOKyMEHTAIMu. AKKypaTHOE, TOYHOE M
CBOCBPEMEHHOE BEACHHE €ro 00s3aTelbHO IS Kaxnoro corpynHuka Llkomel, B 00sS3aHHOCTH
KoToporo Bxoaut pabora ¢ D)K. JlocTyn Kk mepcoHanbHbIM CTPAHUIIAM THEBHUKA UMEIOT POAUTEIN
(3aKOHHBIC TPECTABUTENN) O0ydJaroIerocs, ooyJaromuiics, agmuaucTpanus [komnsr (aupexrop
[Ikob1, 3aMECTUTENU AUPEKTOPA), YUUTEIS, KIIACCHBIE PyKOBOAUTENHN; aaMUHUCTpaTop XK.

1.6. IMpunnumnamu padboTsl ¢ DK ABIAIOTCA:

coOmrofieHue mpaB ¥ cBOOO]I yYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHHIA;

JIOCTOBEPHOCTH M MOJIHOTa HH(OpMaIH, coaepxameics B DX

yHU(HUKAIUS JTaHHBIX, coaepxamuxcsi B DX, U JOKyMEHTHUpOBaHHOW HHQPOpMAIUU
IIxomasrI;

3alUTa JAHHBIX, colaepkammuxcs B XK, OT HempaBOMEpPHBIX U MPOTHUBOIPABHBIX
JNEUCTBUM.

1.7. Benenue snekTpoHHBIX QOpM ydeTa 00pa30BaTEIbHON NEATEIBHOCTH U PE3YIbTaTOB
oOpa3oBaTesbHON JnesTenbHOCTH (DXK) SBISIETCS COCTaBHOW YacThi0 PabOTBI 1O BEJICHUIO
ANEKTPOHHOTO JoKyMeHTooOopoTa B [lkore.

1.8. DX sBisiercst yacThio HHPOPMAITMOHHOHN cucTeMbl [1IKOITBI.

1.9. ®yHkumoHMpoBaHHEe M HCHOJb30BaHME DK OCYIIECTBISIETCS B COOTBETCTBUU C
JEHUCTBYIOIIUM 3aKOoHOJATeIbCTBOM P®d, B TOoM umcie dexepanbHbiM 3akoHOM oT 27.07.2006
Ne 152-03 «O nepcoHambHBIX TaHHBIX.

1.10. OtBercTBEeHHOCTH 3a (pyHKIMOHMpOBaHUE DK M KOHTPOJIb 3a MPaBUIBHOCTBIO €T0
BEJICHUS BO3JIaraloTcs Ha 3aMecTUTeNs AupekTopa [IIKoabpl M TEXHUYECKOTro CIEIUaINCTa.

2. Haznauenne 97K

O ucnonb3yeTcst 17 pelieHus CIeAyoIX 3a1ay:

2.1. Co3paHue/BBOJI, CHCTEMAaTH3allvs, WCIOJIL30BAHME M XPAaHEHHE JaHHBIX O XOJIe
oOpa3oBaTenbHOl nestenbHOCTH B Illkone, B ToM uucie o0 ycHeBaeMOCTH M TMOCEIIaeMOCTU
yYalmxcs.

2.2. Odopmiienne uHpOpMAIUU, XpaHAIIEHCs B 0a3e NaHHBIX, B BHIE JIOKYMEHTa Ha
OyMa)XHOM HOCHTEJE.



2.3. OOecrnieueHre OMEPATHMBHOTO JOCTyNa poOJIUTENeH (3aKOHHBIX NpeACTaBUTEINIEH)
oOyuatomerocsi, odyvaromerocs, aamuauctpauuu Ilkonsr (aupexkropa Ilkonsl, 3amectuTeneit
JTUPEKTOPA), YUUTEIIEH, KIIACCHBIX PYKOBOJUTENEH K OTMETKAM 3a BECh NIEPHO/] BEICHUS XKypHaia
10 BCEM IpeMETaM B JII000€e BpeMmsl.

2.4. ABromaTu3alus co3JaHusl OTYETHON JOKYMEHTALMHU YUUTENIed U aIMUHUCTPALIUU.

2.5. CroeBpemeHHOE WH(MOOPMHUPOBAHUE POIUTENCH (3aKOHHBIX MPEICTABUTENEH) TIO
BOIIPOCAM YCIIEBAEMOCTH, UHJIUBUIYAIbHBIX PE3YJIBbTATOB U MOCEIIAEMOCTH UX JACTEH.

2.6. MudopmupoBaHue yqamuxcsi 0 X0ie 00pa30BaTeIbHON JEATEILHOCTH MOCPEICTBOM
maHHbIX B DXK.

2.7. KoHTpoas 3a peanuzanuei 00pa3oBaTeIbHBIX IPOTrPaMM, B TOM YHUCJIIE yUET:

MIPOBEICHHBIX 3aHATHIA;

JIOMAITHUX 3aIaHUI 1 00BbeMa Harpy3KH Ha 00yUJarOIIUXCS;

pE3yJabTaTOB OCBOEHMSI 00pa30BaTEIbHON IPOrPaMMBbl YHalIUMUCS (YCIIEBAEMOCTb);

MOCEIAEMOCTH 3aHATUN YIalllUMUCH;

JUHAMHUKHU yCIIEBAEMOCTH YJalnXcs;

peanuzanuu 00pa3oBaTEIbHON MPOTrpaMMBbl.

3. lIpaBuaa padortsl ¢ K

3.1. Begenune DK 00s3aTebHO I KaXKI0TO TIeAarora, KIIaCcCHOr0 PyKOBOJIUTEIS, a TAKKe
Tex paboTHUKOB LLIKOJBI, B ybM (DYHKIIOHAIBHBIE 005S3aHHOCTH 3TO BKIIOYEHO.

3.2. TlognepxaHue B aKTyaJIbHOM COCTOSTHUM HH(OpMAINH, XpaHAIIeics B 0a3e JaHHBIX
DX, saBigeTcsa 00sI3aTEILHBIM.

3.3. Yyer peanuzanuu o0pa3oBaTENbHBIX MPOrPaMM U OCYILECTBICHHs 00pa30BaTeIbHON
JeSITEIIbHOCTH BEJIETCSl BCEMU IelarornueckuMu padotHukamu Ikomnsl.

3.4. PacnpeneneHue 3aHATHH MO TpeAMETaM M 3aKpeIlUIeHHEe HX 3a YYUTENsIMHU
OCYIIECTBIISICTCSI HA OCHOBAHUU Y4€OHOTO TUIaHA U PACIIPECIICHHS ITeAarornaecKoi Harpy3KH.

3.5. Box B DX nart npoBefeHHs 3aHATHI B COOTBETCTBUU C PACIHCAHUEM 3aHSATHH, TEM
YPOKOB, 33JlaHHBIX JOMAIHUX 3aJaHUN, OTMETOK OOy4aroluxcs WU CBEACHUM 00 OTCYTCTBHM
yUYaIIMXCs HA YPOKAX OCYIIECTBISETCS YIUTEISIMU €KETHEBHO.

3.6. Buecenme B DX wHbopmammm 00 oOTMETKax, OOydaromuxcs W CBEICHUH O
MPUCYTCTBUH/OTCYTCTBUM YyYaIllUXCS JOJKHO TPOU3BOAMUTHCA B JIEHb MPOBENCHUS 3aHITHUS HE
no3auee 17:00.

3.7. lllxona rapaHTHpyeT y4allUMCS U WX POJIUTENSAM (3aKOHHBIM MPEICTABUTEIISIM)
BO3MO>KHOCTb OIEPATHBHO IOJIy4aTh MH(OPMAIMIO O TEKYIIEH YCIEBAEMOCTU U IMOCEIIaeMOCTH
yuanierocs uepes K.

3.8. Ilpu Bemenuu OXK KaxaplM megaroroM (yd4mrTeneMm) JOJDKHO COOJIIOIAThCs
eanHooOpa3ue 3amoIHEeHHs JKYPHAJIOB B YacTH T€M IMPOBEACHHBIX YPOKOB (B COOTBETCTBUU C
paboueil mporpaMMoi MO MPEAMETY), BHICTABJIECHHBIX OTMETOK, MPOIYCKOB YPOKOB M 3aIUCEH O
JIOMAaIIHEM 3aJaHuU.

3.9. Tlonw3oBatenam XK 3ampemiaercss mepenaBaTh CBOM NEPCOHANbHBIE PEKBU3UTHI
nocrtyna k 9K 1pyrum nunam.

3.10. Corpynuuxam Ixoib! 3anpemniaercs gomyckars ydamuxcs Lkomnsr k padote ¢ K.

4. IIpaBuJa BeJleHUS y4eTa YCIeBaeMOCTH U MOCENaeMOCTH y4alIuXCs

4.1. PabGora yuwuTenss MO BEICHHWIO JAaHHBIX TEKYIIEH YCIEBAEMOCTH Y4alllerocs
ocyuiecTBisieTcs B pasnene «KiaccHblid KypHam.

4.2. Yuurenb B COOTBETCTBUU C paclHcaHueM 3aHsITUH BHOCUT B DK cieayroniue JaHHbIe:
TEMY YpPOKa; OTCYTCTBHE YYalllMXCs; OTMETKH YYalIUXCsl; JOMAIIHEEe 3a/laHue.

4.3. Yuutenp BHOCUT B DK y4eTHYIO 3allMCh O MPOBEICHHOM 3aHATHHU 1O (aKTy B JICHb
nposeeHus. IIpon3BoanuTh 3an1uch ypoKOB 3apaHee HEAOIYCTUMO.

4.4, Yaurens, 3aMEHSIOITUN OTCYTCTBYIOIIETO YIUTEIIS, HAa BpeMs (71aTy) 3aMEHBI MOJTydaeT
noctyn K 9K Ha CTpaHULIE OTCYTCTBYIOIIETO YUUTENS U 3aII0JIHSAET €0 B YyCTAHOBIEHHOM MOPSIKE.

4.5. Yder pe3yJIbTaTOB YCIIEBAEMOCTH YYAIIIMXCS:



pe3ynbTaThl y4eOHOHM NeATeNIbHOCTH OIICHMBAIOTCS HAa OCHOBAaHMM YCTHBIX OTBETOB
(BBICTYIUIEHUH) ydaluXcsl, MMCbMEHHBIX pa0doT, MPAKTUYECKOH 1eATEeIbHOCTH YUallluXCsl;

OTMETKH 32 YCTHBIE U IUCbMEHHBIE OTBETHI BHICTABIISIFOTCS B KOJIOHKY 3a TO YUCJIO, KOTAa
MPOBOIUIIACH PaboTa;

B KJIETKAX Ul OTMETOK YUUTENIb HUMEET ITPaBO 3aIMCBIBATH TOJIBKO OJMH U3 CIEIYIOIINX
CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHuIy) He BbICTaBIAOT. JlomycTuMO
CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

IOpU KOHTPOJBHBIX MEPONPUATHAX, NIPOBOJUMBIX YUUTEJIEM B COOTBETCTBHUHM C
TEMAaTUYECKUM IIJIAHUPOBAHUEM, 00S3aTENbHBIM YCIOBHEM IPOBEICHHUS KOHTPOJIS SBISCTCS
BBICTABJICHHE OTMETOK BCEM y4alllUMCsl, IPUCYTCTBYIOIIMM Ha ypoKe (MCKIIIouas cilydau, Korjaa
y4aluiics 10JIroe BpeMsi OTCYTCTBOBAJI IO YBAXKUTEJIbHOW NMpUYMHE (HampuMep, 1o 00Je3HN),
MOJTBEPXKIEHHON COOTBETCTBYIOIIMMHU JTOKYMEHTaMM);

OTMETKH BBICTABISIOTCS B rpade TOro JHA, KOTAa MPOBOIMIACK TaHHAas padoTa;

OTMETKH 32 TUCBMEHHYIO pa0OTy MPOCTABIISIIOTCS B CPOK HE Oojiee TpexX pabouux JHEH C
MOMEHTA €€ HaIlMCaHUsI yJalMMUCS;

OTCpOYKa BBIMOJIHEHUS YYallUMHUCA 3aJaHus (Hampumep, oOydaroIlMiicsl MpUILeN Ha
3aHATHUS TOCe JUIMTENbHOW Oose3Hu) ¢ukcupyercsa: B 9K cuMBOIOM (—); B 3JIEKTPOHHOM
JTHEBHUKE y4alllerocsi CUMBOJIOM (—), K KOTOPOMY HE00XO0AMMO HaucaTh KOMMEHTapuii;

BpEMs, 32 KOTOPOE YJallluiCs JAOJKEH JIMKBUAMPOBATH 3aJ10KEHHOCTD, HE MPEBBIIIAET
OJHOW y4eOHOW Heslenu MpH ycIOBMM HpUCyTCTBUS ydamerocs B llIkore, B TeueHHe KOTOPOH
pe3yabTaThl OLICHUBAHMS OTCPOUYEHHBIX 3aJJaHUH JIOJKHBI OBITh BbICTaBIIEHBl yunTenem B DK.

4.6. YdeT nocemaeMoCT! y4ammuxcs:

yuuTeNIb 00513aH Ha KaXJ/10M YPOKE OTMEUaTh OTCYTCTBYIOIINX yUYaIUXCS;

IpY OTCYTCTBHHM YUaIIErocsi Ha ypoKe yuuTelsb npocTaBisieT «Hy;

yJamuecsi, WMEIOINe MEIUIMHCKYIO CIPaBKy 00 OCBOOOKICHHH OT (PH3MUECKUX
Harpy3oK, JOJDKHBI HPUCYTCTBOBATh Ha YpOKax (U3UYECKOH KyJIbTYpbl U BBINOJHATH
MHAUBUAYaJIbHbIE 3aaHUS.

4.7. OcopmiieHne TeMBI ypoKa:

paboTa yuuTens MO BEICHHIO ydYeTa BBINIOJHEHHs Y4EOHBIX MPOTpaMM U TPOBEICHHBIX
3aHATHUH ocylecTBiseTcs B paszeine «TeMbl ypOKOB U 3a1aHUNY;

B Hauaje y4eOHOro rojfia yuuTeslb BHOCUT TEMaTHYECKOE TUIAHUPOBAHUE T10 MPEAMETY B
pazzaen «IlnaHupoBaHue YpOKOB» Ha CPOK OT OJHOM ydueOHOM yeTBepTH 110 roja. Eciau yuurens
UCIBITBIBACT TPYJHOCTU IPU BHECEHHUU B KYpHAJl TEMaTHUECKOIO IUIAHUPOBAHMSA, OH MOXKET
3anonHuTh ¢aitn Microsoft Excel mo ycranoBnenHoi ¢opme u nepeaats axMuHucTparopy XK
U1l UMIiopTupoBanus B DK;

y4uTeNnb BHOCUT B DK y4eTHyI0 3anHch 0 TeMe ypoka 1o (pakTy B IeHb IPOBEICHHUS;

yueTHas 3anuch B DK 10KHA COOTBETCTBOBAThH TEME ITPONUIEHHOTO Ha ypOKe MaTepuara.

4.8. JlomariHee 3aj1aHue:

yuuTenab BHOCUT B DK nH(popMainio o JOMaIIHEM 3a/laHuU B I€Hb IPOBECHUS 3aHATUS 10
17:00;

B rpade «JlomamHee 3amaHue» (QUKCUpYeT coAepiKaHue 3aJaHusi, CTPAHUIBI, HOMEpa
3aa4 ¥ YIpaKHEHUH ¢ OTpaXeHHEM creUupUKU TOMaIIHEeH paboThl (IIOBTOPUTE..., COCTABUTH
TJ1aH, TaOJIUITy, BOIIPOCHI U T. 11.);

odopmisieT qoMalHee 3aJaHue TBOPUECKOTO XapaKTepa, HalpuMmep, cleslaTh PUCYHKH,
HanucaTb COYMHEHHe, B rpade «/lomamHee 3amaHue» cienyromum obpaszom: «TBopueckoe
3a/laHue: BBIIIOJIHUTD PUCYHOK K CKa3Ke...»;

BHOCUT 3anuch «VHauBHIyanbHOE 3anaHue» B rpady «JlomamiHee 3agaHue», eciu
npeularaeT y4aiMcs WHANBUyalbHbIE 3a/laHus,

HE 3aJaeT JIOMalllHee 3a/laHue M BHOCUT B mnose «JlomamiHee 3amanue» 3amuch «He
3a/1aHOY;

HE 3a/1aeT JJOMalIHEee 3aaHue 110CJIe KOHTPOJIBHBIX MEPOIIPUATUH, HA KAHUKYIIBI.



4.9. BoicTaBneHHE UTOTOBBIX OTMETOK:

YYUTETb BBICTABIISIET OTMETKH 3a OTYETHBINA Meprof ydamuMmces B pazaen 9K «'omoBast
OTMETKa»;

B KOHIIE OTYETHBIX MEPHUOJOB BBICTABIISIET OTMETKH yJalIUMCS 33 YE€TBEPTh, OJIYTOJUE,
roJl B CPOKH, onpeaesieHHble AupekTopoM [IIkombl, HO He mo3/JHEee YeM 3a JiBa JIHS 1O OKOHYaHUs
y4eOHOT0 Ieproa;

IUTsl OOBEKTUBHOM aTTecTallii OOYydYaloOIIUXCs 32 YeTBEPTh YUUTENb 00513aH BHICTABUTH B
DK He MeHee Tpex OTMETOK, a JJIs aTTeCTAalluH 3a MOJYroAue — HE MEHee IATH OTMETOK C
00s13aTeNIbHBIM Y4ETOM KadecTBa 3HAHWH OOy4aroIuXcs MO MHCbMEHHBIM, JIAOOPATOPHBIM U
MPaKTUYECKUM paboTaMm.

5. ®yHKuMu U 1eTeJBbHOCTH NoJb3oBaTeseil 7K

5.1. Ilonp3oBatensamu DK ABISIFOTCSA:

anqmunuctpanus Lxonsr: nupektop Lkosbl, 3aMecTUTENN AUPEKTOPA;

Mearoru;

KJIACCHBIE PYKOBOJIUTEIH;

qucneTdep o0pa3oBaTeIbHON AESITETbHOCTH;

agmuHucTpaTop XK

pabOTHUKY MeAUIIMHCKON CiTy:KObI LIIK0mBI;

CHEUAINCT KaapoBoi ciryk0bl 1TK0bI.

5.2. Yyamuecs U UX pOAUTENH (3aKOHHBIC MPEICTABUTENH) SIBISIOTCS MOJIB30BATEIIAMU
AJEKTPOHHOI'O THEBHUKA.

5.3. Qupextop Llkomsl yTBEpKIa€eT:

y4eOHBIH TUTaH HE MO3/IHee | ampelis NpeecTBYOMEero y4eOHoro roja;

MeAarornyeckyio Harpy3Ky Ha 4eTBepTh (MoJyroaue/yuyeOHbINA TOJ]) HE MO3JHEee YeM 3a
JIB€ HEJIEH J10 Hayaya y4eOHOro nepuoa;

pacrnycaHue 3aHATHH Ha Y4eOHBIM Mepuoa HE MO3[JHEe YeM 3a OJIHY HENEeTI0 J0 €ro
Hayasa;

CIIMCOYHBIN cocTaB yuyauuxcs kiaaccoB LlIkomnbl He mo3nHee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOAMTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa llIkomnsl mo yuebHO-BocTIHTaTENHHON paboTe:

OCYIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM paboThl 1o BeseHuto DK;

M0 OKOHYAHUHU y4eOHOT0 Tojia MOodyJyaeT y aAIMUHUCTpaTopa konmuu DK Ha 3IEKTPOHHOM
HOCHTENIE HHPOPMAIIUN — ONITUYECKOM JIUCKE IO KJIaccaM;

MpoBepeHHbIE HA PabOTOCIIOCOOHOCTH TBepAble kKonmuu XK 3ameuaTsiBaeT B KOHBEPTHI,
3aBepseT MOJMUCHIO, pacIu(PPOBKOM MOAMICH U T1aTOM;

OCYIIECTBIISIET KOHTPOJb 32 CBOEBPEMEHHOCTBIO OTPAKEHUSI B KypHaJie pAaCIUCAHUS U
YY4E€TOM 3aMEIICHHBIX U MPOIMYIICHHBIX YPOKOB (3aHSITHIA).

5.5. TexHHn4YecKue CIEeIUaTUCTBhI:

CBOEBPEMEHHO MPEIOCTABIISIIOT JUCTIETUEPY 00pa30BaTEIBHOIO YUPEXKICHUS TaHHbIE IS
3amonHeHus JXK: cxeMy 00ydeHHUs, CIIIUCOK M3Y4aeMbIX AUCHUILTUH (IPEIMETOB) IS KaXKIOTO
KJIacca/TpyIIIibl, CBEIEHUS O Neproax oOyuyeHus: U aTTeCTaluu U T. 1.;

110 OKOHYAHUU YETBEPTEH U MOITYTOAUN COCTABIAIOT OTYETHI 110 paboTe yunteneit ¢ DX

10 OKOHYaHHH Y4eOHOT0 rojila KOHTPOJIMPYIOT pacnedyarky JaHHbeIX DK ¢ pe3ynbrataMu
oOyueHuss B y4yeOHOM TOJy (MTOTOBBIMH OTMETKaMH) MO KJaccaM M MPaBWIBHOCTh HX
o(opMIIeHUS KIIACCHBIMU PYKOBOJIUTEISIMU;

WHGOPMHUPYIOT TIEAArOTOB O BBISBICHHBIX OMIMOKAX, MOMYIICHHBIX UMH MPHU padboTe ¢
2XK;

OCYILIECTBISIOT KOHTPOJIb 32 peanuzanueit I'OC HOO, OO0 u COQ; 3a BbIIIOJTHEHUEM
y4eOHBIX IUIAaHOB; MPOTHO3MPOBAHUEM XOJa, Pa3BUTHUS M PE3YJIbTaTOB 0O0pa30BaTENbHOM
JESATENBHOCTH 110 KJaccaM; NMpaBUIIBHOCTBIO BeAeHUsT DJK; CBOEBPEMEHHOCTBIO OTPAaXKEHUS B
JKypHaJe paclrCaHus; 3al0JHEHUEM JKypHAJla MEe1aroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHUS



OTMETOK W pe3y/lbTaTOB 3aHATUM; HAIMOIHAEMOCTBIO OTMETOK; OTPaKEHHEM IOCEIIaeMOCTU
3aHSATUH; CBOCBPEMEHHBIM 3aIlOJIHEHHEM pasjelia JIOMAallHUX 3aJaHui; COOTBETCTBHUEM
JOMAIITHUX 33JJaHUi TPEOOBAHUSM IO COACPKAHUIO U 00BEMY.

5.6. Yuurens (megaroruaeckuii paboTHUK):

otpaxaet B DK xo11 00pa3oBaTeNbHOMN ASSITETFHOCTH B COOTBETCTBUU C 00pa30BaTEILHOM
MpOrpaMMON U y4EOHBIM IIAHOM;

€XEIHEBHO BHOCUT B KypHal CBEJIEHHUA O 3aHATHUAX IO MpeaMeTy (TeMaxX YpPOKOB,
3a/laHHBIX JIOMAIIHUX 33JaHUSIX);

orieHnBaeT A(P(PEKTUBHOCT, U PE3yIbTATHBHOCTh OOYUCHHUS YYALIUXCS IO TPEIMETY
(Kypcy, mporpaMMe), Y4MThIBasi OCBOEHHE 3HAHUM, OBJaJeHHE YMEHUSMH, pa3BUTHE OIbITa
TBOPUYECKOM 1€ TEIbHOCTH, TO3HABATEILHOTO UHTEPECa YUallluXCs;

BHOCHT JaHHbIE 00 yCIIE€BAEMOCTH Y4YalXCsl, CBOEBPEMEHHO MPOCTABJISAET MOJydYeHHBIE
Y4Y€HHKaMU OTMETKHU, B TOM YHCJI€ YETBEPTHBIE (ITOJIYTOJIOBBIC) U T'OJIOBbIE;

OTMETKH 32 MHCbMEHHbIE Pa0OTHI BHICTABISIET B CPOKH, IPETYCMOTPEHHbIE HOPMaMHU HX
MIPOBEPKHU, HO HE TIO3/IHEE TPEX JTHEH C MOMEHTA MPOBEACHUS PabOTHI;

3aHOCUT CBOEBPEMEHHO JAaHHBIE O MOCENIAeMOCTH YYaIMXCS, BBHIOJHEHUH JOMAITHUX
3aJaHUM;

3anonHsger DK Kak 3aMenIaoIuil yauTeab (BBOJUT JaHHBIE O MPOBEICHHOM YpOKE) B
YCTaHOBJICHHOM TOPSKE MPU OCYIIECTBICHUN 3aMEHBI.

5.7. KiaccHble pyKOBOAUTENH:

KOHTPOJIUPYIOT aKTYaATbHOCTh HHPOPMAIIUU 00 yJalIUXCsl, POAUTENSAX U CITUCKAX CBOETO
KJlacca U MHPOPMUPYIOT JUcCHeTdYepa 00pa30BaTENbLHOTO YUPEXKICHHUS O JIOOBIX M3MEHEHUSX,
BHECEHHBIX B KypHAaJ;

AHATM3UPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUAIIUMUCS CBOETO Kilacca;

KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3allOJHEHUS M BHECEHHUS IeJaroraMu JaHHBIX 00
yCIIEBAEMOCTH M MOCEIIaeMOCTH YYalIuXcs CBOero kiacca B DK

HHPOPMUPYIOT poauTeNeii 00 YCIeBaeMOCTH W TIOCEHIAeMOCTH JETEH MOCPEACTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHcIe MO 3apocaM pOIUTENeH;

3HAKOMAT YYalllUXCA M WX POJUTENEH ¢ HOPMATUBHBIMU JTIOKYMEHTaMH, JIOKaJbHBIMU
aKTaMU ¥ MHCTPYKIUSAMHU, PETIAMEHTHPYIOIIUMHU MOPSAI0K UCTIOIb30BaHU DK

MPEAOCTABIISIOT IO OKOHYAHUH KaXJAO0W YETBEPTH 3aMECTUTENIO JUPEKTOpa MO y4eOHO-
BOCIIUTATEIHHON paboTe OTUETHI 00 YCIIEBAEMOCTH U TOCEUIAeMOCTH YJaIluXcs KJlacca;

OpPTaHU3YIOT ONEPATUBHOE B3aUMOJEHCTBHE MEXKYy yUATUMUCS Kilacca, UX POIUTEIISIMU
(3aKOHHBIMHU TIPEJICTABUTENSIMH ), afiMUHUCTpanueit [1Ikomnsl 1 megaroramu ¢ momoribo X

KOHTPOJIUPYIOT €KETHEBHO pEeTUCTpaIuio (hakTa MPUCYTCTBHUSA/OTCYTCTBHUS yUaIlerocs Ha
3aHITHSIX.

5.8. lucnetuep 06pa3oBaTEIbHOIO YUPEKACHHUS:

BBOJAWT U KOHTPOJHMPYET aKTyalbHOCTh AaHHbIX yuammmxcs [lkomer (@. U. O., rox
POXKIIeHHMsI, TI0JI, KOHTAKTHBIC JaHHBIC, 100aBiIeHUE (DU3UYECKOTO JIUIA B TPYIIY «YUCHHUKN,
HA3HAYEHUE YYETHBIX JaHHBIX IS BXOJIa B ANIEKTPOHHBIN JHEBHHUK) (pazaen DK «YueHuKn»);

BBOAUT M KOHTPOJUPYET AaKTyaJIbHOCTh JAHHBIX O POJUTENAX (3aKOHHBIX
npencraButensix) ydamuxcs (@. W. O., creneHb poicTBa, KOHTAKTHBIE JAHHBIC, JHOOABICHHE
¢buznueckoro nuua B rpymiy «PoauTenny», npuBs3ka poauTes K Ipo(uiiio yueHnKa, Ha3HaueHHe
YUETHBIX JAHHBIX JUIsl BXOJ@ B DJIEKTPOHHBIN THEBHUK) (pasaenbl DXK: «Dusznueckue nauian,
«YUCHUKWNY);

BBOJAWT U KOHTPOJHMPYET aKTYalTbHOCTh AAHHBIX O JBMKCHHM ydamuxcs (pasmen DK
«[Ipukaspl 0 IBUKEHUSIX KOHTUHIE€HTA»), 3JIEKTPOHHBIN NEPEBOJ] YUalUXCs U3 KJIacca/TpyIIbl B
KJIACC/TPYIIIy Ha OCHOBAHHUHU MPHUKA30B AupekTopa LIKombr;

dbopmupyet B DK crcku kimaccoB (pazaen DK «Kmacco»);



dopmupyer B DK cnucku yueOHBIX TPyl B paMKax kiacca/mapamienu (pasznen DX
«['pynmsl 00ydeHus»), oTpaxaeT U3MEHEHHsI B CIICKaX Py (3a4MCIeHHE, BHIOBITHE, IEPEBO/T
y4aluxcsi);

BBOJUT JaHHbIe i dopmupoBanus B DK yueOHoro tuiana (pazaen DX «YueOHbIH
IJIaH»);

Ha3HayaeT y4yuTeJed Mo MpeaMeTaM JUIsl KaKIOoro Kiacca/Tpynibl B COOTBETCTBUHU C
y4eOHBIM paclucaHueM;

HacTpauBaeT CXeMbl OOYUCHHUS JIsl HA4aJIbHOM, OCHOBHOM U CpeiHeH Ko (pasaen 90K
«'padpux oOydeHHsI»): CHHCOK U3YYaeMbIX TUCHMIUIMH (TIPEIMETOB) M KaKIOro
KJIacca/TpyIIibl, Iepuo]l 00yueHusl, Iepruo1 aTTeCTallH, KAHUKYJIbI, ydeOHast HeJ1eNs, IEPEHOCHI
IIpa3JHUKOB;

dopmupyer B DK CHUCOK KIACCHBIX PYKOBOIUTENEH M KOHTPOJIHPYET aKTyalbHOCTH
nanHbIxX (pazaen XK «Ha3zHaueHue KIacCHBIX PYKOBOJIUTENEHY);

3anoJHseT rpaduk sx3ameHoB (pazaen DK «'paduk 5K3aMEHOBY);,

BBOJWT JaHHbIE 00 oOpraHu3zanuy 3amMeH mpenoaaBateneit (pasmen XK «3amena
MpernoIaBaTeNei»);

3aMoJIHAET TeMaTU4YeCKHe IIaHupoBaHusi mo mpeameram (paszaen XK «KanengapHo-
TEMaTUYECKHUE TIIAHBI»);

pacnpenensier y4eOHYIO Harpy3Ky COIJIaCHO y4eOHOMY IUTaHy B COOTBETCTBHH C
YTBEPKJACHHBIMHU CIIUCKAMH y4YUTENeH-IPeIMETHUKOB, KJIaccoB, yueOHbIX rpynn (pazmen DK
«Pacnipenenenue Harpy3km»);

BBOAWUT JaHHbIe U QopmupyeT B D)K OCHOBHOE M CKOPPEKTHPOBAaHHBIE DPACIIHUCAHUS
3aHSATUN Ha y4eOHBIN nepuoj (4eTBepTh, noayroaue, roxa) (pasnen 9K «Pacnucanue 3aHATHID).

5.9. Anmunuctpatop IXK:

3aKpbIBa€T MPEABIAYIMIMKA  y4eOHBIA TOM, OTKpPHIBAGT HOBBIM Y4eOHBIH TOA
(ycTaHoBKa/mepeBo B HOBBIN yueOHbIN roa — pasznen DK «Hactpolika mporpaMMbly», Toapa3aes
«Texymumii yueOHBbIN TO1»);

Ha3HayaeT moiyib3oBareneil DK, To ecTh HajenseT MpaBaMH AOCTYNA MPU OTKPHITHU
HOBOTO Yy4YeOHOrO roja B COOTBETCTBUM C Y4YEOHBIM IIJIAHOM, PpACIUCAaHUEM, IpPHUKa3aMu
nupektopa Llkomnsr;

yCTaHaBIUBAET pacnucanue 3BOHKOB (pazaen DK «Pacnucanue 3BOHKOBY);

MpeIoCTaBIsgeT JOTUHBI W maponu st goctyma kK OX (gHeBHUKY) (pasmen DX
«DU3nYEeCKUe JTUIAY);

oOecnieunBaer B3aumozeictBue XK U CMEXHBIX CHCTEM, BBINIOJIHSAET pPE3EpPBHOE
KOIUPOBAHUE JIAHHBIX;

KOHCYJIbTUPYET nojb3oBaresnei 97K no Bornpocam paboThl ¢ HUM;

OCYIIECTBIISIET TEeXHUYEeCKoe oOciayxuBanue OXK, B TOM uHclIe YCTaHABIMBAET
OOHOBJICHUA KOH(UIypaluu; €KEAHEBHO IPOBOIUT PE3EPBHOE KOMMpPOBaHUE 0a3 JaHHBIX;
yaanseT TNOMEYeHHble OOBEKThI, HacTpauBaeT (CMHXPOHU3HMPYET) naHHble Mexay OXK u
3JIEKTPOHHBIM JTHEeBHUKOM (pazaen DX «Hactpoiika CHHXpOHM3ALKUU TaHHBIX»);

ocymecTBisieT agxmuauctpupoBanue XK (pazaen DK «AIMUHHCTpUPOBAHUEY ),

pasrpaHUYMBAET MpaBa AOCTYIA NOJb30BATEIEH B COOTBETCTBUU C LEIAMH U 33a4aMHU
o0pa3oBaTeIbHON JACATENBPHOCTH W y4ueOHOM Harpy3ku mnemaroroB (pasgen DK «Hactpoiika
I10JIb30BATEJIEHN U IIPaBy).

5.10. PaGoTHrkM MeauIIMHCKOM City)0bI LIIK0BI:

3aloJIHAIOT B Hauyane ydyeOHoro roma pasgen «JIuct 3710poBbsi»: cBeleHus 00
AHTPOIOMETPUUECKHUX JAaHHBIX O0y4YaroIIMXCs, TPYIIE 340POBbsl, MEAUIIMHCKONW TpyIIe s
3aHATUN (QuU3MUECKOW KyIbTYpol, HOMepe HEOOXOAUMOH yueOHOM Mebenu, a Takxke
MEUIIMHCKUE PEKOMEHAAIINH;

00ecreunBaroT aKTyalbHOCTh JaHHbIX pazzena K «JIucT 310poBbs» B TEUEHHE TOJa.

5.11. CnenuanucT KaapoBOH CITy)KObI BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX



0 meparoruueckux corpyaHukax Llkonsl: mpuem Ha paboTy, yBOJIbHEHHE, MEPEBOJ,
Ha3HAYCHUE JIOJDKHOCTH (OCHOBHOH M TI0 COBMECTUTEIBCTRY), IPUBSI3KA K TpyIie «COTPYTHUKI
(paznensr DK «Dusunueckue nunay, «llpuem Ha pabory», «YBompHeHHE», «KaapoBbie
nepemeteHus», «CoTpyIHUKN»);

CHHMCKH COTPYAHMKOB IIIKOJIBI, MX JOJDKHOCTH, B TOM YHCIIE PYKOBOAMTENEH, Tpadux
pabotsl (pazaenst DK «llogpaznenenusy, «Jomkaocty, «I'paduxu paboTe»).

5.12. Cekperapb y4yeOHOHM yacTH OCYLIECTBIISIET (POPMHPOBAHUE MPHUKAZ0B O JABHKCHHUU
yJamuxcs (3auncieHne, BEIObITHE, OKOHUYAHHUE YUeObl, IEPEBO/T B IPYrOi Kilacc/Tpymiy).

5.13. Yuammecsa IIIkoasl 1 UX poauTeNH (3aKOHHBIE IPEICTABUTENIN) UMEIOT CIIEIYIOLINE
BO3MO>XHOCTH TIPH MOJIb30BAHUH JIEKTPOHHBIM JTHEBHUKOM:

MOJTY4al0T HHPOPMALIUIO O JOMAITHUX 3aJaHUX;

MOJIYYarOT JaHHBIC 00 YCIIEeBAEMOCTH 00YyJalOIMUXCsl (BHICTABICHHBIX OTMETKAX ).

6. IIpaBa noab3oBareseit K

6.1. Bce nonb3oBatenn D)K MMEIOT MpaBO KCMOJIb30BATH €0 B €KEIHEBHOM pPEKUME.
HckmoueHneM sBIISETCs IPOBEACHNE TEXHUYECKUX PadoT, KOTOPBIE MOTYT ITPOBOJIUTHCS B CPOK HE
0oJiee CyTOK ¢ yBeIOMJICHHEM I10JIb30BaTeNe 3a HeJleto 10 Hayana padoT.

6.2. KnaccHple pyKOBOIUTENM UMEIOT MPaBO MHOOPMUPOBATH POIUTENEH O COCTOSHHU
yCIIEBAEMOCTH U TOCEIAEMOCTH WX JIeTell uepe3 oT4eThl, chopMHUpPOBaAHHBIE HA OCHOBE JaHHBIX
92K, 110 HEOOXOIMMOCTH.

7. OTBETCTBEHHOCTH NOJIb30BaTe el 7K

7.1. Bce mosb30oBaTENN HECYT OTBETCTBEHHOCTD:

3a HapymeHue TpeboBaHuii dexepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MIEPCOHATBHBIX JAHHBIX);

pasriaieHle CBOMX YUETHBIX JaHHBIX (JIOTHH, TapOJib);

HapyleHne TpeOOBaHUI HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE JOKaJbHBIX
aKTOB W MHCTPYKIMH, ONpEAeNsAIomuX MOPSAOK HCHoiab30BaHus XK B COOTBETCTBHH C
3aKOHOIaTEILCTBOM PD.

7.2. Jupextop LIkonbl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEPKICHUE YIEOHBIX
IUTAHOB, TUIaHA paclpeesieHus Melarornueckoi Harpy3Ku U y4ueOHOro paciucaHusl.

7.3. 3amecTHTENh TUPEKTOPA MO Y4eOHO-BOCITUTATEIFHON paboTe HECET OTBETCTBEHHOCTD:

3a CBOEBPEMEHHOCTh (OPMHPOBAaHUS YUEOHBIX IUIAHOB, IUIAHA PACIPEICIICHHS
MeJarornyeckoil Harpy3ku U yueOHOTO pacuCaHus;

pacreyaTky COOTBETCTBYIOMIUX pa3aesioB DK B KOHIIE yueOHOTO rofa u ux ohopmMIICHHE.

7.4. AnmunnctpaTop XK HECeT OTBETCTBEHHOCTD:!

3a OecriepeboitHoe pyHkuronupoBanue DK, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBS3H;

BBINIOJIHEHHE PE3EPBHOTO KOIMPOBAHUS TaHHBIX;

HAIOJTHEHUE W aKTyaIbHOCTh 0a3bl JaHHBIX paOOTHUKOB [1IKOITBI.

7.5. Texuuueckuil cienuanuct u aaMuHucTparop XK HeCyT OTBETCTBEHHOCTH:!

3a CBOEBPEMEHHOE coxpaHeHue komui DK Ha 3JIEKTPOHHOM HOcHUTeNe HWH(OpMaluu
(onTHYECKOM AMCKE) M pacredyaTky JOKYMEHTOB Ha OyMaKHbBIX HOCUTENISX;

COOTBETCTBHE YYeTHBIX 3amucedd XK dakram peanusanuu o0Opa30BaTEIBLHON
JesITeTbHOCTH;

MPaBWIBHOCTBIO UCTIONIb30BaHusA XK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb:

3a CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTb M aKTyaJbHOCTb JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIUXCS;

eXXeJHeBHOe 3anonHeHne DX

yCTpaHEHUE BBISBICHHBIX OMIMOOK Mpu BeneHun IK;

COXPaHHOCTh CBOUX PEKBU3UTOB JOCTYIA, UCKIIOYAIOUIYIO MOIKIIFOUEHUE TTOCTOPOHHHUX.

7.7. KnaccHble pyKOBOJMTEIN HECYT OTBETCTBEHHOCT:



32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M AaKTyaJbHOCTh JIaHHBIX 00
YCIIEBAEMOCTH U MTOCEIIAEMOCTH YJAIIUXCS,

JOCTOBCPHOCTh M AKTYAJIbHOCTH CIIMCKOB KJIaCCa U I/IH(bOpMaI_II/II/I 06 yqamuxceda U ux
pomurensx (. U. O., Homep TenedoHa, aapec 3IEKTPOHHOMN MOYTHI);

CBOCBPEMEHHOE HMH(POPMUPOBAHUE POAMUTENEH O COCTOSHUU YyCIIEBA€MOCTH U
MOCEIIAEMOCTH UX JIeTel mocpeacTtBoM IXK;

MPEIOCTABIICHNE M0 OKOHYaHWH Y4YeOHBIX 4YeTBepTed (MOMyroauii/rofa) 3aMeCTUTEIIO
JTUPEKTOpa MO0 y4eOHO-BOCTIMTATEIIBHOW PabOTe OTYETOB OO0 YCIEBAEMOCTH M ITOCENIAeMOCTH
y4aluxcs Kiacca.

7.8. ucmetuep 00pa30BaTENBHOTO  YUYPEXKICHHS HECET OTBETCTBEHHOCTh  3a
CBoeBpCMCHHbIﬁ BBOJ U MOAACPKAHUC B AKTYaJIbHOM COCTOSAHUU JAaHHBIX Y4YalllUXCHd H_[KOJIBI,
pacnucaHue 3aHATUH, OTpaKeHUE JBUKEHHs yYallUXcs, BeJIeHHUE JKypHaja 3aMeH, aKTyaJbHOCTb
OTUeTa MO 3aMOJHEHUIO KypHaIa MMe1aroraMu.

7.9. PabGoTHUKM MeAMIMHCKOW CcaykObl I[IIkoael HECyT OTBETCTBEHHOCTHh 3a
CBOCBPCMCHHOCTD 3aI10OJIHCHUSA pa3/iciia «Jluct 3A0POBBA» U AKTYAJIbHOCTH JAHHBIX B HCM.

7.10. Crienmanuct KaapoBO CIy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHUE M KOHTPOJIb 32
aKTyaJIbHOCTBIO JJAHHBIX O COTPYIHUKAX, YIACTBYIONIUX B 00pa30BaTEIIHHON eI TEITHHOCTH.

8. OTyeTHBIEC MEPHOABI M XPaHeHHe HHPOPMALNH

8.1. OTueThl 10 YCIEBAEMOCTH U MIOCEUIAEMOCTH CO3/1al0TCS B KOHIIE YETBEPTH, IOTYTOUs
1 y4e0HOTO To/a.

8.2. Ortuer o 3anosHeHnH XK 1 HAKOIJIIEMOCTH OTMETOK CO3/1a€TCSI €KEMECSIUHO.

8.3. Ilo 3aBepiieHnU OTYETHOTO MEPHOAA (YUETBEPTH, MOTYTOAMS, y4eOHOT 0 r0/1a) UTOTOBBIE
BEJIOMOCTH pacCIeuaThIBAIOTCA Ha OYMaKHOM HOCHUTEJE, 3aBEPSIOTCS TOJMUCIMU TEaroros,
KJIACCHBIX PYKOBOAMTENEH, 3aMecTUTEeNs AUPEKTOpa M0 y4yeOHO-BOCIHMTATENbHOUW pabore,
TUPEKTOPA.

8.4. [Ilo oxoHuaHWUM y4eOHOrO TOJa HTOTOBBIE BEAOMOCTH  MPOIIMBAIOTCS,
IMPOIIHYPOBBIBAIOTCA, OIICYATBIBAIOTCA W CHAIOTCA B apXHB OJId XpPaHCHHA B YCTAaHOBJIICHHOM
TOPSIIKE.

8.5. Ilo oxoHuaHuu y4yeOHoro rozga nosiHas Bepcust DK mepeHocUTCs Ha 3JIEKTPOHHBIN
HOCHUTENh HHPOPMAIIUU — ONTHUYECKHIA TUCK, OTIEUYaThIBACTCS, 3aBEPSETCS MOMUCHIO 3aMECTUTEIS
JTUPEKTOpa 10 y4eOHO-BOCTIMTATEIFHON padoTe U pacIM(PPOBKOM MOAIKUCH W XPAHUTCS B apXHUBE
B YCTAHOBJICHHOM TOPSIJIKE.



