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1. OBIIME ITOJIOKEHUS

1.1.  Hacrosimee  IlomoxkeHue  peryiupyer  AeATENbHOCTE  OMOIMOTEKH
MYHHULMIIATBHOTO o0uieodpasoBarebHOro yupexaenus «Cpemusis mkomna Ne2y (nanee —
MBOVY «COILl Ne2y), yudactByiomieil B yueOHO-BOCIIMTATEIBHOM IMpoliecce B IEIX
obecrieyeHMs IpaBa  Y4acTHUKOB  00pa3oBaTeNpHOrO Ipolecca Ha OecruiaTHOeE
10JIb30BaHue OMOIMOTEUHO-MHPOPMAOHHBIMH PECYPCAMH.

1.2. learenbHocTh OuOMMoOTEKH 00111€00pa30BaTENBHOIO YUPEKACHUS OTPAXKAETCs B
Ycrase mwkonel.  ObecnieyeHHOCTH OMOAMOTEKH YYEOHBIMHM, METOAMYECKUMH U
CIPAaBOYHBIMU JIOKYMEHTAMH YYMTHIBAETCA IPH JIMLEH3UPOBAHUU 0011€00pa30BaTEILHOTO
YUPEXICHU.

1.3. Ilenn OuOIHOTEKH COOTHOCATCS C neasiMu - 001meo0dpa3oBaTeIbHOTO
yupexxneHus: QopmupoBanue oOIIeH KynbTYphl JIUYHOCTH OOYYalOUIUXCS HA OCHOBE
YCBOEHHsI 00543aTEIbHOIO MHHMMYyMa CoJepikaHus 001eo0pa3oBaTebHBIX MPOrpaMM, HUX
ajanranusa K JKM3HM B oOliecTBe; MHpOpMALMOHHO-OMOIHorpaguueckas mnojIepKKa B
NOMOIIb Y4EOHOr0 M y4eOHO-BOCIIUTATEIBHOIO MpoLeccoB, 1uddepeHupoBaHHbIH 110IX01
B 00C/Iy’)KMBaHMM 4MTaTeNel, BOCIUTAHUE TPaXXAaHCTBEHHOCTH, TPYAOMIOOHS, YBaXKEHUS K
npasaM M cBoOomam 4einoBeka, J0OBM K OKpyxatomed npupone, Poaune, cemse,
(popMupoBaHuE 310pOBOro 00pasa JKHU3HH.

1.4. bubnuoreka pyKOBOACTBYETCSI B CBOEH JeATEJIBHOCTH (eaepanibHbIMU
3aKOHaMM, YyKasaMu M pacnopsokenusiMu  [Ipesunenta Poccwmiickoit  @enepauun
(®enmepanbHpiM 3aKk0OHOM 0T 29.12.2012 Ne 273-®3  «O06 obpazoBanuu B Poccmiickoit
@enepanun» (¢ U3MEHEHUSIMH M AomnoHeHHAMHU), DenepansHpiM 3aK0oHOM OT 29.12.1994r.
Ne 78-D3 «O OubnuoreyHom jene» (¢ UBMEHEHUSIMH M JIOMOJHEHUAMH), DenepalibHbIM
3akoHoM oT 25.07.2002r. Ne 114-®3 «O mnpOTHBOAEHCTBUU 3IKCTPEMHUCTCKOM
NEATETBHOCTHY (C U3MEHEHHUSIMHU U JonoyiHeHusMH), PenepanbHbM 3aKkoHOM Ne 436-D3 ot
29.12.2010 roma «O 3amure geTeil oT HHGOPMAIHH, TPUYMHSIONICH Bpel UX 3J0POBHIO U
pasBUTHIO» (C HM3MEHEHMSAMH M JIOMOJHEHHSMHU) B OTHOLICHHM IE€YaTHON (KHHIKHOI)
npoayKiuu, 3akoHoM 00 ocHoBax oOpazoBanus B XMAO - IOrpei, 3akoHOM ©O
oubnuoreudom jene XMAO-IOrpel, pemenusmu  Jlemapramenta o0pa3oBaHus M
mosionexHoi  nmomutukn  XMAO-IOrpel, npukaszamu  JlemaprameHra oOpa3oBaHMs
AnvuHucTpanuu ropoga  Xautel-Mancuiicka, YcraBom mkonsl, [lomokeHuem o
OubIMOTEKe MIKOJIBI M IPUKA3aMU IMPEKTOpa LIKOJIBI 10 pabote OHOIHOTEKH.

1.5. JledrenpHOoCcTh OHUOJMOTEKH OCHOBBIBAETCS  HA TPUHIMINAX JE€MOKpPATUH,
ryMaHusma,  OOIIEAOCTYNHOCTH,  MpHOpUTeTa  OOIIEYETOBEYECKHX  LIEHHOCTEH,
IPaXKAaHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHS INUHOCTH.

1.6. ITops 10k Moab30BaHUSI MCTOUHHKAMU HH(OPMALUH, NIEpeYeHb OCHOBHBIX YCIYT
1 yClIoBUs UX IpenoctasiaeHus onpenenstores [lonoxkennem o oubaunoreke MbOY «COILL
Ne 2» u IlpaBunamu mnonp3oBaHus OMOIMOTEKOH, YTBEpPIKACHHBIMH PYKOBOJHTEIEM
001meobpazoBaTeIbHOTO YUPEKACHHUS.

1.7. B OGubimoreke 3amnpemieHo pacnpocTpaHEHHE, MPOU3BOJCTBO, XpPAHEHHE U
MCII0JIb30BaHKE JIMTEPATYPBl SIKCTPEMUCTKON HANpPaBIEHHOCTH.

1.8. PykoBoautens 00pa30BaTeNbHOrO YUYPEXKIEHHS HECET OTBETCTBEHHOCTH 3a
JOCTYIHOCTH ¥ Ka4eCTBO OUOIMOTEYHO-UHPOPMALMOHHOTO 00CTyKHBaHUS OHOIHOTEKH.

1.9. Opranuszamus ofcoyKuBaHHs yYaCTHHKOB 0Opa3oBaTeNbHOro mporecca
MPOM3BOAUTCA B COOTBETCTBHM C  MpaBHJaMHM  TEXHHKH  Oe30lIaCHOCTH |
MPOTUBOIOKAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMHU TPeOOBaHUSIMHU.



2. OCHOBHBIE 3AJIAYH

OcHOBHBIMH 3a71a4yaMy OUOIHOTEKH SABIISIOTCS:

2.1. OGecrneyeHne yyacTHHKaM o0Opa30BaTEBHOIO IMpolecca — 00ydarommmes,
nefaroruyeckuM  paGorHukam, poauTensiM (MHBIM  3aKOHHBIM  MPEICTaBUTEIISAM )
ofyyaronuxcs (Hanee — Moiab30BaTENsAM) — JOCTyna K OuOIHOoTeYHO-HHAOPMALIMOHHBIM
pecypcam OMOJIMOTEKH Ha pa3/IMYHBIX HOCHTENSAX: OyMaKHOM (KHMOKHBIH (oA, HOHJI
NEepUOIMUECKUX M31aHui); MarHuTHOM (doHa ayaHo- U BHJCOKACCET); KOMMYHUKATHBHOM
(KOMIBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

2.2. ®opmupoBaHue, HaxkorjeHue, oOpaboTka, cucremaTusanus (QoHaa HOCHUTENIEH
MH(OPMALIK U €r0 MPOJIBIKEHHE K yJacTHHKaM 00pa3oBaTeIbHOTO Mpoliecca;

2.3. Bocnuranue KyJabTypHOIO M TIPaXKJAaHCKOTO CaMOCO3HaHMsA, IIOMOIIb B
coupanu3aluu o0y4aromuxcs, pa3sBUTHE €ro TBOPYECKOro MNOTeHUHana (ajantauus B
KHU3HH 001IEeCTBa, OKpYIKaIoLIEH cpejie);

2.4. ®opMHpOBaHME HABBIKOB HE3aBHCHMMOr0 OHOJMOTEYHOro IMOJIB30BATEI:
oOyueHne MoucKy, oTO0py ¥ KpUTHYECKOH OlleHKe HHYOpMaIHH;

2.5. CoBeplIeHCTBOBaHHE IpPEAOCTaBIAEMBIX OHOJMOTEKOM YyCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HMH(OOPMAIMOHHBIX TEXHOJOTHMI W KOMIBIOTEpH3aluu OubIMoTeYHO-
MH(POPMAIMOHHBIX ITPOIECCOB, (hopMupoBaHUE KOMPOPTHOI OUOIHOTEUHOM Cpebl.

3. OCHOBHBIE ®YHKIINH

Jlis peai3aniuu OCHOBHBIX 3aa4 Oubnuoreka:

3.1.@opmupyet dona 6ubIHOTEUHO-HHPOPMAIMOHHBIX PECYPCOB 00pa30BaTEILHOIO
YUpEKJEHHUS B COOTBETCTBUH ¢ 00pa3oBaTeIbHBIMU IIPOrpaMMaMH LIKOJIBI:

3.1.1. Kommnexkrtyer yHuBepcajbHblii (OHA yueOHBIMH, XYI0XKECTBEHHBIMH,
HAyYHBIMHU, CIIPABOYHBIMH, MEJAarorn4ecKMMU M Hay4YHO-TIONYJIIPHBIMM JOKYMEHTaMH Ha
TPaAUIMOHHEIX ¥ HeTPAAUIIMOHHBIX HOCUTENAX HHPOPMALIUK;

3.1.2.0cyecTBiseT pa3MeIeHUe, OPraHu3aliiio U COXPaHHOCTh JIOKYMEHTOB,;

3.1.3.0pranusyer mpoBeJeHHE CBEpOK crpaBoyHO-OuGimorpaduyeckoro ammapara
¢onga  Oubimoreku ¢ DenepadbHBIM  CIOHCKOM  3alpelleHHBIX  MaTepHajioB
KCTPEMHUCTCKOTO COIEPKaAHUS:

3.1.3.1. HoBeiX HMH(OPMAIMOHHBIX MaTEPHAIIOB, NPH IOCTYIUIGHUH B (oHJ
OnbnMoTeKN (cucmemamuuecxu);

3.1.3.2. WHbOpMaLMOHHBIX MAaTepHaloB, XpaHAUMXcs B OubiamoreunoM Qoue
(edicekeapmanvHo),

3.1.3.3. MudpopMauMOHHBIX MaTEpHAIOB, XPAHALIMXCA B OTKPBITOM JOCTYIE IS
MOCETUTEJICH Ha CTEeJIaXKaX B YUTAJILHOM 3aJI€ (excemecaito).

3.1.4.06ecnieynBaeT YTWIM3ALMIO BBIABIEHHBIX 3KCTPEMHUCTCKUX MaTepHajioB C
COCTaBJICHHEM aKTa YTWJIM3AlMU M TpenocrasieHus uHdopmanuu B aapec Jlemapramera
oOpa3oBaHus AJIMHHHUCTPALMU ropoja XaHTel-MaHCHICKa.

3.1.5.Bener xypHan cBepok Qonga Oubmuoreku ¢ DenepaibHbIM CITHCKOM
IKCTPEMHCTCKUX MAaTEPHAJIOB.

3.1.6.BuisiBIsi€eT W HMCKIIOYAET M3 OTKPBITONO JAOCTyNa OTAeNna O0O0CITyKUBaHUS
o0yyalomuxcs IeYaTHBle H3JaHMs, COOTBETCTBYIOMIME 3HaKy HMHGOPMalMOHHOH
npoaykuuu 18+.

3.2. bubnuoteka co3aaet HHPOPMALMOHHYIO IIPOLYKIIHIO:



3.2.1.0pranusyer M BeJeT cnpaBoYyHO-OMOIMOrpapuUyecKuii ammnapar: KarajJord
(and)aBUTHBIN, CHCTEMATHYECKHI), KApTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTei,
TEMaTUYECKHE KapTOTEKH), JIEKTPOHHBIN KaTaJlor;

3.2.2.Pa3pabateiBaeT pexomeHaaTenbHble Oubanorpaduueckue nocobus (CIUCKH,
0030pBl, yKa3aTeau M T.I1.);

3.3. bubnuworexka  ocymectiaser — auddepennuposanHoe  6ubiaMoTeuHO-
oubnuorpabuyeckoe oOCITyKUBaHUE YYaCTHUKOB 00pa3oBaTEIbHOrO Mpolecea.

3.3.1. bubGmmorexka  ocyuiecTBiseT auddepeHpoBanHoe  OUOAHMOTEUHO-
oubnuorpapuueckoe oOCIyKUBaHHE 00YHAIOIIUXCS:

e qnpefocTaBIseT HHOOPMALMOHHBIE pPECYpChl Ha pa3jIMYHBIX HOCHUTENAX Ha
OCHOBE M3Y4eHHsl X HHTEPECOB U HHYOPMAIIMOHHBIX MOTPeOHOCTEIH;

e CO3/aeT YCIOBHS JUIS peaiM3allid  CaMOCTOSTEJBHOCTH B  OOyuYeHHH,
I03HABATE/IbHOMN, TBOPUECKOM eSITEIbHOCTH;

e opraHu3yer o0yueHHe HaBbIKAM HE3aBUCUMOI0 OMOIMOTEYHOIO I0JIb30BATE/Is U
notpeburens wMHGOpMAaLUK, COAEHCTBYET MHTErpald¥ KOMIUIEKCa 3HAHMH, YMEHHH M
HABBIKOB paboThl ¢ KHUIoH U uH(GoOpMaLueii;

e oOKaspiBaeT HMH(POPMaLMOHHO-OMOIHOrpadHUECKyI0 MOJIEPKKY B PpEIICHUH
3a/lay, BO3HHMKAIONMX B Mpolecce HUX yueOHOMH, camMoo0pa3oBaTelbHON M JIOCYrOBOH
JIeSITeIEHOCTH;

e OpraHM3yeT MAcCOBbIE MEpOINpPUSTHS, OPUEHTHPOBAHHBIE HA pa3BUTHE O0LIEH U
YUTATETBCKOU KYJIBTYPHI IHYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHUYECKOIO MBIIILICHUS

e COJCHCTBYeT WIGHaM [eJarOrMYeckoro KOJUIEKTMBA M aJIMUHHMCTpALUU
YUYPEKIACHHS B OpraHu3auy o0pa3oBaTebHOrO MpoLecca;

3.3.2. bubnuoreka  ocymecTtBiser  auddepeHuMpoBaHHOE — OMOIHMOTEYHO-
MHPOPMALIMOHHOE 00CTY)KUBaHUE TIEJarOrHYECKUX pabOTHUKOB:

e BhIBJIAET MHPOPMAIMOHHBIE MOTPEOHOCTH ¥ YAOBIETBOPAET  3aMpoChl,
CBsI3aHHBIE ¢ 00y4YEHNEM, BOCIIMTAHUEM U 3I0POBBEM JICTEMH;

e  BhHIABIAET HHPOPMALIMOHHBIE TOTPEOHOCTH U Y10BIETBOPSET 3a1pOCHl B 001aCTH
TearornuecKux HHHOBALMH U HOBBIX TEXHOJIOTHIA;

e ocymllecTBIsET TeKylee uHGopmupoBanue (aHM uHbOpMaIMU, 0630pbl HOBBIX
nocrymwienuit u nyGaukanuit), uHHGOpMHpOBaHME PYKOBOACTBA 00pasoBATEIBHOrO
y4pexIeHHs 0 BOIPOCaM yrpaBjieHus 00pa3oBaTe/IbHBIM IIPOLIECCOM;

e CrnocoGCTBYET INPOBENEHUIO 3aHATHH MO (OPMUPOBAHHIO HMH(DOPMALMOHHOM
KYJbTYpbl; siBisercs 0asolf Juis INpoBeJCHHS NPAKTHMYECKUX 3aHATHH 1o pabore ¢
uH(pOPMAIIMOHHBIMU pecypcaMu (OrucaHue CrnucKoB, Gubarorpagpuueckoe onvucaHne KHUT,
COCTaBJICHHE PEKOMEH/IaTe/IbHBIX CITMCKOB JINTEPATYPhI);

3.3.3. bubmuoreka  ocymectsiser  auddepeHurpoannoe  OubinoTE4HO-
uHbOpPMalMOHHOE  OOCIy)KMBAHHE PpOJMTENeH (MHBIX 3aKOHHBIX MpEICTAaBUTENICH)
o0yuaromumxcs; '

e yJOBJETBOPSET 3ampochl roxp3oBaTesncii M WHGOPMHUPYET O  HOBBIX
HOCTYIUIEHUSIX B OUOIHOTEKY;

e  KOHCYJILTHUPYET 0 BOMPOCaM OpraHH3alMy CEMEHHOro YTEHHs, 3HAKOMHT C
uHpOpMaLHei M0 BOCIIUTAHUIO JETeH;

e  KOHCYJBTHUPYET I10 BONpOcaM y4eOHBIX U3JIaHUH Ul 00yUaroIuXcs.



4. OPTAHM3ALIMA JEATEJbHOCTHA BUBJIUOTEKHA

4.1. Hanuuue OuOIHUOTEKH, YKOMIUIEKTOBAaHHOH  (OHIaMu,  IITaTaMH,
000opyHOBaHUEM M  OTAEIbHBIMH  TOMEIICHUAMH (unTanpHBIH 321, AOOHEMEHT H
KHUTOXpaHWIMIIE) 0043aTebHO.

4.2. Crpykrypa OuGmuorexkn (aGOHEMEHT, YHTAIBHBIH 3aJ1) BKJIKOYAeT OT/IECIIbI
yueGHUKOB, MHOPMALMOHHO-6HGIMOrpadueckoit paboTsI, bonz.

4.3. BubnuoreuHo-MHPOPMALMOHHOE 00C/IyKMBAaHUE OCYIIECTBIACTCA HAa OCHOBC
6UGIMOTEYHO-HHPOPMALMOHHEIX PECYPCOB B COOTBETCTBHH C Y4EOHBIM 1 BOCIIHTATE/ILHBIM
[UIAHAMH IKOJIBI, IPOrPAMMAMH, [IPOEKTAMH U TIaHOM paboThl OHOIMOTEKH.

4.4. CrioHcOpcKas TIOMOIIb, OTyueHHasi OMOIMOTEKOH B BU/E LIC/ICBLIX CPEACTB Ha
KOMIUIeKTOBaHME (OHZA M 3aKynKy oOOpyaOBaHHs, HE BJCHUCT 3a coboif CHUKEHHUS
HopMatuBoB ¥ (WIM) aOCOMIOTHBIX — Pa3sMEpoB ¢unancupoBanus u3  Oro/vKera
0061meo6pa30BaTEILHOrO YUPEHK ACHHS.

45. B uemsx MojaepHusamuu OMOJHOTEKHM B YCIOBHAX nHpOpMaTH3aLUN
obpazoBaHus M B TpeJielax CpeJCTB, BBIACISAEMBIX —YUPCAUTEIAMA, obecrieunBaeT
OubIMOTEKY:

e (uHaHCHpOBaHUEM KOMILIEKTOBaHMS 6u6IMOTeYHO-UHPOPMALIOHHBIX
pecypcoB;

e HEOOXOAMMBIMM CIOY)X€OHBIMH M TPOM3BOJACTBEHHBIMM  IOMCILICHHAMH B
COOTBETCTBHHM CO CTPYKTYpoit OMOIMOTEKH W HOpMAaTUBAMHU [0 TEXHHKE ©e301acHOCTH
JKCIUyaTAlMM  KOMIIBIOTEPOB  (OTCYTCTBHE  BBICOKOH — BJI@KHOCTH,  3allbUICHHOCTH
[OMEIIEHUS, KOPPO3MOHHO-aKTUBHBIX MPHUMECEH HIIH 3NEKTPONPOBOAALICH IBUIH) H B
coorBercTBUM ¢ nonoxenusimu CanllnH;

e COBPEMEHHOH  3JIEKTPOHHO-BBIYUCIHTEIBHOM, TENIEKOMMYHHKALIMOHHOH |
KOIAPOBATbHO-MHOKUTEIbHOM TEXHUKON 1 HEOOXOMMBIMH NPOrPaMMHBIMH POy KTaMH;

e [pPEMOHTOM M CEPBUCHBIM OOCIYXMBAHHEM TEXHHKM H o6opya0oBaHUs
OuOINOTEKH;

e OUONMOTEYHON TEXHUKON U KaHLEIAPCKUMU IPUHAUICIKHOCTAMH.

4.6.11Ixona co3maer yciIoBUs Ui COXPaHHOCTH KHHIKHOTO donma, anmnaparypsl,
060pyI0BaHKS U UMYLIECTBA OMOIMOTEKH.

4.7. OTBETCTBEHHOCTH 38 CUCTEMaTHYHOCTh H Ka4eCTBO KOMIUICKTOBAHUSA OCHOBHOT'O
¢onna 6GUONMOTEKH, KOMILIEKTOBAHUE yuebHOro (onjia B COOTBETCTBHH C dbenepanbHBIMU
nepeyHsMH y4eOHHKOB M y4eOHO-METOJAMYECKHX M3aHMii, co3JaHne HEOOXOAMMBIX
YCJIOBUIA JUISl AEATENBHOCTH OHOIHMOTEKH HECET PYKOBOAWTEID o6meobpa3oBaTeIbHOTO
yupeskK/IeHUs B COOTBETCTBHHM € Y CTABOM IIKOJIBI.

4.8. OTBETCTBEHHOCTh 3a OCYLICCTBIECHHE PabOTHI MO HEJOMYIICHHIO XPAHCHH W
pacrpoCcTpaHeHUsi SKCTPEMHCTCKAX MAaTEPHANIOB B LIKOJIC HECET 3aBE/TyIONast OubINOTEKOM.

4.9.Pexxum paboTbl OMOIMOTEKH ONpPENEIIACTCA 3apeaytomei OuOIMOTEeKOH B
COOTBETCTBMM C TIpaBUIaMU BHYTPEHHEr0 pacropsjika MBOY «COIIl Ne 2». Ilpu
omnpe/ieIeHHH pexuMa paboThl GHGIMOTEKH MPE/lyCMaTPUBACTCSA BBIICICHHC:

e omHoro uaca pabouero  BpeMEHH  ©KCIHEBHO  Ha  BBHINOJHCHHC
BHYTpHOMOIHOTEUHOMN paboThI;

e OJMH pa3 B Mecsl (MOCHeHuil JICHb MecAla) — CaHMUTApHBIN JICHb, B KOTOPBIH
o6CITyKUBaHUE TOJIB30BATE/ICH HE IPOU3BOAUTCS;

e He MEHee OJIHOTO pa3a B MECSILl — METOJANYCCKUH JCHD.



4.10. B mensx obecriedeHns PalHOHATILHOTO HCIIONb30BAHUSA HH(POPMALMOHHBIX
pecypcoB B paboTe ¢ [ACTbMH M IOHOLIECTBOM oubanoreka MBOY «COILI Ne 2»
B3auMozelicTByer ¢ GubaMoTekaMu MUHUCTEPCTBA KYJIBTYPbI Poccuiickoit @enepanuu.

5. YIIPABJIEHHUE. HITATBI.

5.1. VYnpaenenue OuOIMOTEKOH  OCYIIECTBIAETCA B COOTBETCTBMH €
sakoHomaTrenseTBOM Pocceniickoit ®eneparyu 1 Y CTaBOM HIKOJIBL.

5.2. O6uiee PyKOBOJACTBO [EATEIBHOCTBIO OMONHOTEKH OCYIIECTBIACT AMPEKTOP
MBOY «COILL No2y.

5.3. PyxoBoacTBo OHOIMOTEKOH OCYLIECTBIACT 3aBe/ylolmii  OUGIHOTEKOH,
KOTOpBIH HECeT OTBETCTBEHHOCTh B MpeJenax CBOCH KOMIETCHLWH Mepeil JHPEKTOpoM
06111e00pa30BaTeNLHOr0  YYpexkKaeHUs, O00ydalolUMHCs, HX  POAUTCIIAMH (MHBIMH
3aKOHHBIMH TIPEJICTABUTENISIMHU) 33 OPraHM3AIMIO U PE3YJIBTAThI ACATCIBHOCTH OubanoTeKH
B COOTBETCTBHH C JOMKHOCTHBIMH OOS3aHHOCTSMH, TPYAOBBIM JIOTOBOPOM H YCTaBOM
MBOY «COILI Ne 2».

5.4. 3aBenyromuii 6MGIHOTEKOM Ha3HAYaeTCs AMPEKTOPOM 06111e00pazoBaTeIbHOrO
yUpEKIECHUS, SBJSETCS WIEHOM IIE/IarOrMYeckoro KOJUIeKTMBa W BXOIUT B COCTAB
feJaroruyeckoro copera o61eobpa3oBaTe/IbHOTO YUPEIKACHMA.

5.5. MeTOJMYeCcKOoe CONPOBOYXK/EHNE AEATEIBHOCTH OHOINOTEKH obecneunBaet
MeromMeT 1o y4yeGHBIM (OHAAM M IIKOMbHBIM OMONMOTEKaM oOpraHa yNpaBJCHHA
obpa3oBaHusl.

5.6. 3asemylommii GubianoTeKoil paspabarTeiBaeT M NPEACTABIACT AHUPEKTOPY
00111e06pa30BaTEIHEHOTO YUPEXKACHHA HA YTBEPHKICHHE CICAYIOUUE IOKYMCHTDI:

a) nojokeHue o GubINOTEKE, MpaBUIIa MOIbL30BAHMS OnOIUOTEKOM;

6) CTpYKTYpy M LITATHOE pacnmucanne OHOJIMOTEKH, KOTOpBIC pa3pabarbIBalOTCsl Ha
OCHOBE 00HEMOB PaoT, ONpPEIEIEHHBIX MOI0KEHHEM 0 OubIHoTEKE MBOY «COILI Ne 2»
¢ HCHojib30BaHueM «MeXOoTpacneBblX HOPM BPEMEHH Ha MPOLECCHI, BBINOTHACMBIC B
6ubnuorekax» (ITocranoBnenne MuHHCTEpCTBA TpyAa M CONMAIBHOrO  PasBUTHA
Poccuiickoii ®eneparuu ot 3 despais 1997 r. Ne 6);

B) IJIAHOBO-OTYETHYIO JJOKYMEHTALMIO;

I) TEXHOJNOTMYECKYIO JOKyMEHTAlMio (HaK/IaJHble, aKThl Ha CIMCAHHME, KapTOTCKH
NIEPHOIMKH U T.JL.).

5.7. TlopsioK KOMIUIEKTOBaHMs IuTarta OuOIMOTEKH 06mieobpa3oBaTeIbHOIO
YUpEeK/IeHNs PerJIaMEeHTHPYETCsl Y CTaBOM MBOY «COILII Ne2».

5.8. Ha pabGory B OuOMMOTEKY NPHUHHMAIOTCA JIMLA, HMEIOIIME HEOOXOAUMYIO
npo)eCCHOHATBHYIO TIOArOTOBKY, COOTBETCTBYIOLLYIO TpeGoBaHUsIM KBaTH(UKALUOHHOM
XapaKTEpPUCTHKH MO JO/DKHOCTH ¥ NOJYHYEHHOH CrenranrbHOCTH, MOATBEPKACHHY O
JIOKYMEHTaMH 00 00pa3oBaHuy ¥ (WIH) KBaTH(pUKALUH.

5.9. PaGOTHUKM OGHONHOTEK MOIYT OCYLIECTBIATH MENAroruyecKyro ACATEIbHOCTD.
CosMmelenne  OMOIMOTEYHO-MHPOPMALMOHHON M MEJarornyeckoil  JAesTeNbHOCTH
oCyIIecTB/IseTC PaGOTHUKOM GHOIHOTEKH TOJIBKO Ha JI0OPOBOJILHOM OCHOBE.

5.10. TpymoBsie OTHOLIEHHS PabOTHUKOB OHOMMOTEKM H 0611e00pa3oBaTeILHOIO
yUpeX/IEHUS PEryiHpyloTcs TPYAOBBIM JOTOBOPOM, YCIOBHA KOTOPOro HE JIOJIZKHBI
TPOTHBOPEYHTH 3aKOHOJIATENBCTBY POCCHIACKOT denepaniuu o TPyAe.



6. IPABA U OBSI3AHHOCTHU BUBJIMOTEKH.

6.1. PaborHuku GuOIMOTEK MMEIOT MpaBo:

e CaMOCTOATENbHO BHIOMpaTh (OPMBI, CPEACTBA M MeETOAbI OHOIHOTEHHO-
H(OPMALMOHHOTO 006CTyXKHUBaHUS 00pa3oBaTeIbHOrO M BOCIMTATE/NBHOTO INPOLECCOB B
COOTBETCTBHHM ¢ LEIAMU ¥ 3afadaMy, ykasanHeiMu B Ycrase MBOY «COII Ne 2»  m
IIOJIOXKEHHUH 0 OUOIHOTEKE;

e IIpoBoaMTH B YCTAHOBJICHHOM MOpA/KE (aKyJIbTaTUBHbBIC 3aHATHS W KPYKKH
6ubnuoreuno-6ubuorpaduueckux 3HaHUH U HHGOPMALIMOHHOH KYJIBTYPBI;

e OnpejensiTh HCTOYHUKH KOMIUIEKTOBAaHMS HHPOPMaLMOHHBIX PECYPCOB;

e l3pIMaTh M pEAIN30BbIBaTH JOKYMEHTHI M3 (OHIOB B COOTBETCTBHH C
MHCTPYKILMEH 10 yuety 6uGanoreunoro Gonua;

e OmpenensTh B COOTBETCTBUM C TPaBUIaMHM  MOJIL30BAHHS OubIMOTEKOIA,
YTBEPIKACHHBIMA  TUPEKTOPOM  IIKOJBI, BHIbl M PasMEpbl KOMICHCALMH yuiep0a,
HAHECEHHOT'O MOJIb30BaTEIIMU OUOIHOTEKH,

e BHOCHUTH NPETOKEHUS IUPEKTOPY 10 COBEPIICHCTBOBAHMIO OIUIATHI TPyAa, B
ToM wuuciae HaxbaBOK, JOMIAT M mpemupoBaHus paGoTHMKOB OuOaMOTEKM 32
JOTIONHUTEIBHYIO paboTy, He BXOSIIYI0 B KPYr OCHOBHBIX OOs3aHHOCTEH pabOTHUKOB
OGUOIMOTEKH; TT0 KOMIIEHCAIMOHHBEIM MEpONPHUATHAM, CBSI3aHHBIM C BPEIHBIMH yCIOBUAMU
Tpyaa (6ubaMoTeYHas MBLIb, MPEBBILICHHE HOPMATHBA PadOTHI Ha KOMIIBIOTEPE);

e lmerh exerofHeli OTIMYCK B COOTBETCTBHM C JIOKAJbHBIMH HOPMATHBHBIMH
aKTaMH;

e DBuiTh NpeACTaBIEHHBIMH K pa3iMYHBIM ()OpMaM TOOLIPEHHs, Harpagam MU
3HAKAM OTJIMYMS, TIPEIYCMOTPEHHBIM sl pAOOTHUKOB 00Opa3oBaHUA U KYJIBTYPBI;

e VYuacTBOBaTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoi denepanuu B
pabore GUOIMOTEUHBIX ACCOIMALINI WITH COI030B.

6.2. PaboTHuku 6UOIHOTEK 00sA3aHbI:

e o0ecreunTh MOJB30BATENSAM BO3MOXKHOCTH paboThl ¢ HH(OPMALUOHHBIMH
pecypcamu OMOIHOTEKH;

e uHDOPMHPOBATH MONb30OBATENell O BHAAX MNPEAOCTaBIsAEMbIX OHOIMOTEKOM
yeayr;

e obecreunBaTh HAYYHYIO OpraHU3aluio GOHIOB U KaTaJIO0roB;

e dopmupoBaTh (GOHABI B COOTBETCTBHH C YTBEPIKACHHBIMH (eiepaibHBIMA
nepeyHsaMH ydeOHBIX H31aHuil, 06pa3oBaTebHBIMA NPOrpaMMaMu 0611eo6pa3zoBaTeIbHOrO
yupesKJeHHs, MHTEPECaMH, OTPEOHOCTAMH M 3aIpOCaMy BCEX KaTeropui TMOJIb30BAaTENEH;

e COBepIIEHCTBOBaTH HH(OPMAIMOHHO-OubIHOrpaduyeckoe u 6ubnnoreyHoe
obcmy)KuBaHHE MOIB30BATENEH;

e obecrieynBaTh COXPAHHOCTh WCIIONB30BAHMS HOCHTENEH HHpOpMAUMH, HX
CHUCTEMATH3ALIMIO, pa3MeIIeHHe U XpaHEHHE,;

®  OTCIEXKHUBATh obHoBnenns  «denepatbHOro  CIMCKA  9KCTPEMHUCTCKUX
MaTepUajioB» U BECTH 003aTENbHYIO CBEPKY CO CITHMCKOM Ha JTale NOCTYIJICHUH C LIEJIBIO
HEJOMYILEHUS] XPAaHEHUS U PACTIPOCTPAHEHHS SKCTPEMUCTCKUX MATCpHAJIOB B oubnuoreke;

e oGecreunBaTh PEXKUM pPaGOTHI B COOTBETCTBHH C MOTPEOHOCTAMH MOIB30BATENEH
1 paboToii 0011e00pa30BaTEIBHOTO YUPEHKACHUS;

e  OTYUTHIBATHCA B YCTAHOBJIEHHOM MOPSIKE MEpe/i AUPEKTOPOM LIKOJIBI;

® [IOBBIIIATH KBAJIM(HUKALHKIO.



7. IPABA U OBSI3AHHOCTH MOJIb3OBATEJIEA BUBJIUOTEKH.

7.1. Tlons3oBaTeny GUOTMOTEKH UMEIOT ITPaBo:

e nmomyyaTh I[OJHYI0 HMHpopmauuio O COCTaBe 6ubauoreuHoro  Goua,
1H(OPMALIMOHHBIX PECypcax ¥ MPe0CTaB/ISsCMBbIX OUOIMOTEKOM yemyrax;,

e  MOJB30BATHCS CIPaBOYHO-OUOIHOrpapUIECKUM anmnapaTom 6ubINOTEKH,

e [OJMyYaTh KOHCYJIbTALMOHHYIO MOMOIIb B [OHCKE H BbIOOpE HMCTOYHHUKOB
uHpoOpMaLuH,

e MONyYaTh BO BPEMEHHOE MOJNb30BaHWE HA AOOHEMEHTE W B UHTAILHOM 3aJIC
TleuaTHBIEe U3aHHU, ayAMOBU3YaIbHbIE JOKYMEHTHI H IPYrue HCTOTHUKH nH(OopMaIKu;

e IIPOIEBATH CPOK MOIB30BAHUSA JOKYMCHTAMMU;

e [I0J1y4arhb TeMaTUYECKHE, daxrorpaduyeckue, YTOUYHSIOIME H
GuGorpaduyeckue CIpaBKy Ha OCHOBE (YoHa OMOINOTEKH;

e qojyuyaTh KOHCYJIBTAMOHHYIO TOMOIIb B pabore c¢ wuHpopmaimen Ha
HETPaJMIIMOHHBIX HOCHTEISX NPHU IOIb30BAHIH JJICKTPOHHBIM H HHBIM 000py/10BaHUEM;

e y4YacTBOBaTh B MEPONPUATHAX, MPOBOAUMBIX OMOIMOTEKOIH;

e 0OpamaThes IS paspelieHns KOHQIMKTHOH CUTY K K IMPEKTOPY HIKOJIBL.

7.2. Tlonp3oBarenn GUOINOTEKH O0A3AHEI:

e  COGMIOAATH NPABUIIA MOJIb30BaHUs GUOIHOTEKOM;

e (epeKHO OTHOCHTHCA K MPOM3BENCHUAM MeEYaTH (He BBIpBIBaTH, HE 3arubarh
CTpaHMI, He JelaTh B KHMrax M[OA4epKUBAHUA, MOMETOK), HHBIM JIOKyMEHTaM Ha
PasIUYHBIX HOCHTENAX, 000PYI0BAHHIO, HHBEHTAPIO;

e TOJEpXUBATH TOPSIOK DACCTAHOBKA JOKYMEHTOB B OTKPBITOM JOCTYIC
GUOIMOTEKH, PACIIONOKEHH KAPTOYEK B KaTajorax M KapToTeKax,

e [OIB30BATHCHA LEHHBIMM M CIIPABOYHBIMH JOKYMEHTaMH TOJIBKO B MOMELICHUH
OUOITHOTEKH;

e y0eauThCS TNpPH MONYyYEHHH JOKYMEHTOB B OTCYTCTBHH nedexToB, a IMpH
oOHapy:XeHuH NporHGOPMUPOBATH 00 ITOM pabornuka 6ubnuoTexu. OTBETCTBEHHOCTD 34
oOHapyKeHHbIE IeQEKThI B C1aBaeMBbIX JOKYMEHTAX HECET NOC/IeIHUMN NOJIB30BATENb;

e pACIINCHIBATBCS B YHMTaTeNbekoM Qopmyispe  3a KaXK/IbIA  [OMyYESHHBIH
JOKYMEHT;

e BO3BpalIaTh JOKYMEHTHI B OHOIHOTEKY B yCTaHOBICHHBIC CPOKH;

e 3aMeHATh AOKYMEHTHl OWOIMOTEKM B Ciyyae MX YTpaThl HIM TIOpYH HM
PAaBHOLICHHBIMH, JUOO KOMIEHCHPOBAThH ymepG B pasmepe, YCTAHOBJICHHOM MpaBiIaMH
MoJIL30BaHNs OUOINOTEKOM;

e [IOJHOCTBIO PAacCuMTaThCsi ¢ OMOIMOTEKOH B KOHLE Kax0ro y4eGHOro roja,
TaKKe [0 MCTEYEHWH CPOKA OOyUeHMs JUls yualluxcs, JUIi yUHTeNed — 10 HCTCHCHHH
KaXkKJIOT0 YU4eOHOTO Tofia M [0 MCTeYeHHH Cpoka paboThl B LIKONE (pu  YBOJBLHEHHH,
[IepeBOJIE B APYroe yUPEKICHUE).

7.3. Tlopsnok nob30BaHus GUOIMOTEKOM:

e 3amuch obyuaromuxes MBOY «COIL Ne 2» B O6UOIMOTEKY TMPOU3BOAUTCA 110
CIIMCOYHOMY COCTaBy Kijacca B HMHIMBU/YaIbHOM MOPSZKE, Mearornieckux i MHBIX
paboTHHKOB ~ 001e06pa3oBaTEIBHOTO  YIPEKIACHHA, pomutenel  (MHBIX  3aKOHHBIX
npejcTaBuTeNeit) 00yyaromuxces — no nactopry;

e nepepermcTpanys MONb30BaTeNeH GMOMMOTEKM TPOM3BOAMTCA B Havase
y4ueOHOro roja;



® JIOKYMEHTOM, MOJTBEP)KAAIOIIMAM IPABO MOJB30BaHUS OUOIMOTEKOH, ABISAETCS
qyuTaTenbekuit Gopmysisp;

e ygrateabCckuit hopmyssip GUKCHpYET AaTy BbIJAYM I10JIB30BATENIO JOKYMEHTOB
13 GpoHaa OMONMOTEKH M UX BO3BpalleHHE B ONOINOTEKY.

7.4. Ilopsaok nons30BaHUs A00OHEMEHTOM:

e [10Jb30BATEH MMEIOT IIPaBO MONYYUTh Ha J0M He Oosee ABYX IOKYMEHTOB
O/THOBPEMEHHO;

®  MaKCHMaJbHBIE CPOKH I10Jb30BaHUS JOKYMEHTAMM:

e yuyeOHMKHU, yueOHBbIE TIOCOOU — YUeOHBIN roj,

®  Hay4YHO-TIOMYJIAPHAs, [TO3HABATE/IbHAS, XYA0KECTBeHHAs tuTepatypa — 10 quei,

® [IEPHOINYECKUE U3/IaHUs, U3/1aHUs MTOBBILIEHHOTO Crpoca — 5 JHEeH;

®  [I0JH30BATEIM MOTYT MPOATUTH CPOK MOJIb30BaHHs JOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IOJIb30BATENEH.

7.5. Ilopsii0K 110JIb30BAHUS YUTAIBHBIM 3aJI0M:

® JIOKYMEHTBI, IpeaHa3HaueHHble Ui paboThl B YMUTAJIBLHOM 3ajle, Ha JIOM HE
BBIJAKOTCS;

® DHUUKIONEIUH, CIIPABOYHUKH, PEAKUE, LIEHHBIE U UMEIOLIHUECS B €JIMHCTBEHHOM
IK3EMIUIAPE JOKYMEHTHI BHIAAIOTCS TOJIBKO U1 pabOThl B YUTAJIBHOM 3aJI€.

7.6. [Topsnok paboTEI ¢ KOMITBIOTEPOM, PacloIOKEHHBIM B OHOIHOTEKE:

e pabota ¢ KOMIBIOTEPOM  YYacTHHUKOB  00pa3oBaTeIbHOr0  mpolecca
IPOM3BOAUTCSA MO rpaduKy, yTBepxaeHHoMy aupekropom MBOY «COII Ne 2» wu B
NPUCYTCTBUM COTPYAHUKA OMOIMOTEKH;

e paspemaercs pabora 3a OJHUM NEPCOHAIBHBIM KOMIBIOTEPOM He Oosee IBYX
4EJI0BEK OIHOBPEMEHHO;

e 1I0JB30BAaTENhb MMEET IMpaBo paboTarh € HETPAJAMLIMOHHBIM  HOCHTENIEM
MHGOPMAIIUH [T0CIIE TTPEIBAPUTEILHOIO TECTUPOBAHUSA ero pabOTHUKOM OMOIMOTEKH,

e 110 BCceM BompocaM noucka uHpopmanuu B MHTEpHETE MOJIB30BATENb JOKEH
obpamarbes K paboTHuKy OubiHoTeKH; 3anpeinaercs obpalieHue K pecypcam MHTepHeTa,
MpeAIoaralo MM OIUIaTy;

e palora ¢ KOMIBIOTEPOM MPOU3BOAUTCA COIVIACHO YTBEPHKICHHBIM CaHUTAPHO-
TUTHEHUYECKUM TPeOOBAHMSAM.



